公司抬头纸打印（删掉）

[bookmark: _GoBack]Certificate

This is to certify that the following member of our unit is allowed to travel to Europe from XXXX .XX. XX to XXXX .XX. XX (出国具体日期某年某月某日). We guarantee that the staff will obey the laws and regulations in Europe and return to China on schedule. We will reserve the position for the staff.

All the expenses will be borne by the staff.

Please kindly issue the staff’s visa. Thank you in advance.
	Name
	DOB.
	Passport No.
	Date of Employment
	Position
	Monthly Salary

	XXX
	XXXX.XX.XX
	XXXXXXXX
	XXXX.XX.XX
	XXXX
	RMBXXXX


Yours sincerely,

Unit Name: （机打）
Unit Add: （机打）
Name & Position of Charge Person: （机打）
Signature: （手签中文名+拼音）
Contact Tel: （机打固话及手机）
Date: （机打）2023.XX.XX

